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Elsevier - Health Sciences Division, United States, 2016.
Paperback. Book Condition: New. 4th Revised edition. 276 x 216
mm. Language: English . Brand New Book. Prime yourself for a
successful career in the modern dental office with The
Administrative Dental Assistant, 4th Edition. As it walks through
the functions of today s dental business office, you ll learn how
to master critical thinking, effective communication, and
common tasks such as scheduling, patient records, and
insurance processing along the way. This new edition also
boasts a variety of new features, including: expanded
information on the electronic health record (EHR) and the
paperless dental office; professional tips and insights; the most
recent HIPAA and OSHA guidelines; important soft skills,
including Career-Ready Practice exercises; and all the latest
technology, equipment, and procedures in use today. Paired
with its companion workbook and online learning tools, The
Administrative Dental Assistant is the sure fire way to keep you
on top of this ever-changing profession.
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I actually began looking at this pdf. It is actually rally interesting throgh reading time period. You will not really feel
monotony at at any time of your respective time (that's what catalogues are for concerning if you ask me).
-- B r a ya n Mohr  Sr .        

A superior quality publication along with the font used was fascinating to learn. I have read through and i also am
certain that i am going to going to go through yet again again in the future. Your life period will likely be enhance the
instant you total reading this publication.
-- Donnie Rice 
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